OIPC Projects for Rachel
	Title
	Description
	Needed By
	Status

	Annual Report
	OIPC’s 2016-2017 Annual Report
	September 26, so I can send for printing
	It has been sent to the OIPC board for one last review, final changes to be made Sept 25 and Kellie to send to printer by Sept 29 

	Conference Program
	Our 2017 Conference program and schedule
	September 26, so I can send for printing 
	Kellie to send Rachel last minute photos of speakers by Sept 25 and then to printers Sept 29, no other changes 

	Conference Poster and Table Card
	Design a PDF of a poster of sponsors for our conference and a table card
	September 26
	[bookmark: _GoBack]Kellie has sent Rachel a draft 

	Best Management Practices
	Development of a new design for our existing BMPs and then desktop publishing ten BMPs
	Technically, the end of our fiscal, March 31 2017, but earlier would be better!
	Kellie has asked Rachel if this is doable. It’s a very large project.



